
 Applicants must provide the following: 

ENCROACHMENT 
PERMIT 

APPLICATION 
PERMIT FEE: $42.86 

INSPECTION FEE: TBD 
CREDIT CARD FEE 3% 

CONTACT 

Public Works Department 
City of Calistoga 
414 Washington Street 
Calistoga, CA 94515 
Ph: 707-942-2828 

M-F 8:00am – 12:00pm 
  12:45pm – 4:30pm 

Send completed application and 
required documents to: 
pw@calistogaca.gov 

Plans for construction projects, attach (1) copy of sketched 
or detailed construction plans with a brief description of the 
work to be performed in the City right-of-way. 

 

Workers’ Compensation with statutory limits as required by 
the State of California Labor Code. The Workers’ 
Compensation policy shall be endorsed with a waiver of 
subrogation in favor of the City for all work performed by 
the Permittee, its employees, agents and subcontractors. 
 

City of Calistoga Business License 
Apply for a business license at: 
https://calistoga.bizlicenseonline.com/ 
Please print confirmation of payment as it will be your 
temporary business license. 
 Commercial General Liability Insurance no less broad than 
ISO form CG 00 01 with minimum limits of $1,000,000 per 
Occurrence; $2,000,000 General Aggregate. 

Automobile Liability Insurance in the amount of $1,000,000 
per occurrence. 

Certificate of Insurance specifically naming the City of 
Calistoga as additional insured; an Additional Insured 
Endorsement at least as broad as ISO form CG 20 12 or 
20 26 and CG 20 37 must also be provided. 

Traffic Control Plan detailing lane, shoulder and/or parking 
closures and any required pedestrian re-routing for sidewalk 
closures. Show type, location and spacing of traffic control devises 
(signs, cones, barricades, etc.) and location of flaggers, if 
necessary. 

Subcontractor(s) must obtain their own Encroachment 
Permit, have a City of Calistoga business license and provide 
insurance documents as indicated above. 

Homeowner as “Applicant” is the responsible party 
applying for a permit and must provide a copy of their 
homeowner’s Liability Insurance. 

C.M.C. 8.21.020 USE OF GAS-POWERED LEAF BLOWERS PROHIBITED 

mailto:pw@calistogaca.gov
https://calistoga.bizlicenseonline.com/
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APPLICANTS ARE PHYSICALLY PERFORMING THE WORK IN THE RIGHT-OF-WAY. THEY ARE REQUIRED TO COMPLETE THE ENCROACHMENT PERMIT APPLICATION, 
PROVIDE THE REQUIRED INSURANCE AND HOLD A CITY OF CALISTOGA BUSINESS LICENSE. 

Jobsite Address: 

Property Owner Name: Applicant: 

Property Owner Email: Address: 

Property Owner Phone #: Name of Contact: 

Estimated Start Date: Phone #: 

Estimated Completion Date: Email Address: 

Estimated Cost of Work in Right-of-Way: $ Contractor CA State License #: 

City of Calistoga Business License #: Apply for a City of Calistoga Business License: 
https://calistoga.bizlicenseonline.com/ 

Is Project Related to a Building Permit?       Yes  No If yes, Provide Building Permit #: 

Applicant is:        Property Owner          Agent of Property Owner         Contractor         Utility Company         Engineering Firm 

Attachments:        None           Site Plan          Traffic Control Plan        Photos          Other:        

LIST OF STANDARD CONDITIONS: 
1. A copy of this permit must be kept onsite.
2. POST PARKING RESTRICTIONS 72 HOURS IN ADVANCE.
3. ALL SUBCONTRACTORS WORKING IN THE RIGHT-OF-WAY REQUIRE THEIR OWN ENCROACHMENT PERMIT. 
4. Traffic control while in Right-of-Way. 
5. Always maintain a safe pedestrian route. Use detour signage if needed.
6. Where applicable, all work shall conform to City of Santa Rosa Construction Standards 215.
7. Copy of any video inspections to be provided to Calistoga Public Works.
8. Per C.M.C. Section 19, all pertinent work shall comply with NPDES (National Pollution Discharge Elimination System).
9. Call Brandon at 707.942.2783 (24) hours in advance for required inspections and/or meetings.
10. Notify Public Works at 707.942.2783 (5) business days in advance before road closure(s).
11. Notify Calistoga Police Dept 707.942.2810 and Fire Dept 707.942.2840 before road closure(s) each day.
12. Work on Lincoln Ave (Hwy 29) may require an Encroachment Permit from Caltrans.
13. It shall be unlawful for professional construction activity to occur on Sundays or between the hours of 7pm-7am during the week.

See exemptions City of Calistoga Municipal Code Chapter 8.20.025 https://ecode360.com/47981166

ADDITIONAL CONDITIONS (FOR CITY USE ONLY): 
Inspection(s) required: 
Meeting(s) required: 
Test(s) required: 

OTHER: 

ENCROACHMENT PERMIT APPLICATION 
City of Calistoga Municipal Code Chapter 12.08 
https://ecode360.com/47982066 

PERMIT NO. 

EP - 

CITY OF CALISTOGA 
PUBLIC WORKS DEPARTMENT 
414 Washington Street 
Calistoga, CA 94515 
Ph: 707-942-2828 
M-F 8am-12pm & 12:45pm-4:30pm 
pw@calistogaca.gov 

https://calistoga.bizlicenseonline.com/
https://ecode360.com/47981166
https://ecode360.com/47982066
mailto:pw@calistogaca.gov


Indemnity and Hold Harmless 

To the full extent permitted by law, Permittee and Contractor (if applicable) shall indemnify, hold harmless, 
release and defend the City of Calistoga, its officers, elected officials, employees, agents and volunteers 
from and against any and all actions, claims, demands, damages, disability, losses, expenses including 
attorney's fees and other defense costs and liabilities of any nature that may be asserted by any person or 
entity including Permittee, in whole or in part, arising out of Permittee’s activities hereunder, including the 
activities of other persons employed or utilized by Permittee in the performance of this Written Agreement 
(including design defects and regardless of City's approval, use or acceptance of the work or work product 
hereunder) excepting liabilities due to the sole negligence or willful misconduct of City. This 
indemnification obligation is not limited in any way by any limitation on the amount or type of damages 
or compensation payable by or for Permittee under Worker's Compensation, disability or other employee 
benefit acts or the terms, applicability or limitations of any insurance held or provided by Permittee and 
shall continue to bind the parties after termination/completion of this Permit. 

THE UNDERSIGNED AGREES THAT THE WORK WILL BE DONE IN ACCORDANCE WITH THE CITY OF 
SANTA ROSA STANDARDS AND SUBJECT TO THE PERMIT’S TERMS AND CONDITIONS, INCLUDING 
INSURANCE REQUIREMENTS AND SUBJECT TO INSPECTION AND APPROVAL.  

Applicant’s Signature (Required) ______________________________________ Date: _______________ 



*ONLY CONTRACTORS HOLDING A CALIFORNIA CONTRACTORS LICENSE WITH THE CLASSIFICATION A-GENERAL ENGINEERING MAY CAUSE CONSTRUCTION OR 
DECONSTRUCTION OF CITY STREETS. IF YOU DO NOT MEET THIS REQUIREMENT, PLEASE DO NOT APPLY. PLEASE REFER PROJECT TO A QUALIFIED CONTRACTOR. 
Description of Work: 

WORK WILL INCLUDE (CHECK ALL THAT APPLY) 

Asphalt/Concrete Restoration* Pavement Replacement* 
Boring Procession 
CCTV Utility Inspections Repair Gas Leak 
Communication Infrastructure Installation/Maintenance ROW – Debris Removal/Obstruct 
Crane in Right-of-Way Sewer Lateral or Main Installation/Maintenance 
Curb and/or Gutter Sidewalk Installation/Maintenance 
Curb Core Installation/Maintenance* Signing/Striping 
Drainage Connection Storm Drain Installation Maintenance 
Driveway Approach Tie into Existing Utilities* 
Dry Utility Trench Traffic Control 
Dumpster/POD Tree Removal 
Excavation Vegetation Work 
Monitoring Manhole Underground Utility Installation/Maintenance 
Overhead Electrical Maintenance Utility Installation/Maintenance 
Parade Utility Pole Installation/Maintenance 
Parking - Obstruct/Reserve Water Lateral or Main Installation/Maintenance 

Other: 

WILL WORK REQUIRE CLOSURE OF THE FOLLOWING (CHECK ALL THAT APPLY) 
Full Roadway Closure Describe Proposed Detour Route (If Applicable): 
Intersection 
Parking Lot 
Parking Spaces 
Partial Roadway Closure 

REVIEWED BY: ____________________ FIELD REVIEWED BY: ____________________ APPROVED BY: _____________________ 

DATE ISSUED: ___________________ EXPIRES: ____________________ CERTIFICATES/ENDORSEMENTS: ____ YES   ____NO 

FOR CITY USE ONLY 

ENCROACHMENT PERMIT FEE (3219)                                           CASH 

INSPECTION FEE (3219)                          CHECK # 

MISC FEES (87)                CREDIT CARD 

LABOR (65)     DATE 

SUBTOTAL                INITIALS 

CREDIT CARD FEE (87) 

TOTAL DUE 

$42.86 

$ .05 

.03 



GENERAL CONDITIONS, RULES AND REGULATIONS 
UTILITIES MUST BE MARKED BEFORE ANY DIGGING BEGINS 
CALL UNDERGROUND SERVICE ALERT 811 OR 800-642-2444 

1. Applicant shall maintain a minimum of one (1) paved traffic lane open at all times during the construction work.
Prior to any street closure, the applicant shall receive approval from the Public Works Department. It is the applicant's 
responsibility to notify the Police (942-2810) and Fire (942-2840) Departments of street and lane closures each day.

2. Barricades must be kept on all trenches, excavations and obstructions. Lights must be maintained at night. All
signs, flags, lights and other warning and safety devices shall conform to the requirements set forth in the current
“Manual of Warning Signs, Lights and Other Devices for Use in the Performance of Work Upon Highways” issued by
the State of California Department of Transportation.

3. Failure to install barricades and lights will result in said devices being placed by the city to protect the public. Any
such devices placed by the city will be billed to the applicant. Public Works labor will also be billed.

4. Access to fire hydrants shall be maintained at all times. Access to adjacent property shall be provided. Refuse or
unused materials shall be removed within three (3) days after completion of the work, or it may be removed by the
City and the cost of removal billed to the applicant.

5. Existing drainage conditions must be provided for in every instance. Nothing contained herein shall be construed
as relieving the Permittee of the responsibility. In addition, all work must comply with the National Pollution
Discharge Elimination System (NPDES) permit regulations as outlined in the City's Municipal Code, Section 19.

6. Applicants must obtain any and all other permits required by other public or private agencies or individuals
necessary in order to perform the intended work. If this provision is not met, this permit shall be null and void. It
shall be the responsibility of the applicant to notify the utility companies before starting any construction which may
involve their underground or overhead facilities and pay for any removal or relocation work necessary.

7. Existing drainage conditions must be provided for in every instance. Nothing contained herein shall be construed
as relieving the Permittee of the responsibility. In addition, all work must comply with the National Pollution
Discharge Elimination System (NPDES) permit regulations as outlined in the City's Municipal Code, Section 19.

8. Applicant shall keep the public right-of-way clean and clear of building materials.

9. Applicant shall maintain all excavations in existing streets in a safe condition until the permanent paving is installed.
Temporary paving shall be installed at the end of each workday and the paved street area open and available for
traffic. Each side of the trench shall be cut to a neat line prior to the placement of the permanent pavement.

10. Work done under this permit shall be in accordance with the standard specifications of the Department of Public
Works, State of California, Division of Highways, the City's Municipal Code and specifications, and the provisions
enumerated herein.

11. The Permittee shall notify the Public Works Department three (3) days prior to the commencement of any work
authorized by this permit.

12. Upon the completion of the work, the Permittee shall clean the public right-of-way of all rubbish, debris, trees,
brush, excess material, temporary structures and equipment, and the right-of-way shall be left in as presentable
condition as before the work began.

13. The Permittee shall be responsible for repair of public facilities, necessitated by failures in the work performed,
for a period of one (1) year from the date of acceptance by the City of Calistoga.

14. Call 24 hrs. in advance for required inspections at the Public Works Department: at 707.942.2828.

15. To apply for a City of Calistoga Business License apply here https://calistoga.bizlicenseonline.com/

Applicant’s Signature (Required) ______________________________________ Date: _______________ 

https://calistoga.bizlicenseonline.com/
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